书面表达范文选

                  He Guogui

一、记叙文
1．NMET
The other day my brother and I went to the cinema by bicycle. My brother was riding with me sitting on the seat behind. As we came to the crossroads a young man and a girl came up and stopped us. ' We've found you at long last,' they said. But we didn't know them. Pointing not far away, the young man explained, 'He stopped us about half an hour ago and made us catch the next offender. So come on, stand here. Hope you don't have to wait as long as we did, Good luck.' 
2.

A little before three, we were already in the lecture room when our teacher Miss Green came in. She said she couldn't give us the lecture because she had to go to an important meeting. However, she had recorded her lecture for us. So she put a recorder on the desk , turned it on, and left.
  We listened to the lecture for a while. Some of us even took notes. But there would be a film at four. We were all eager to go. What should we do ? We started to whisper. "Why can't we do the same as Miss Green ?" someone suggested. "Good idea!" many of us cried out immediately. Happily we walked out of the room, leaving our recorders there.
3.

My first plane trip was unforgettable. It was the winter of 1994. I was leaving Changsha for Beijing after a month’s stay with my parents in my hometown. ①Although it was nothing special, it was unusual to me because I had never been on a plane before. ②I was a little bit excited and curious as well. I very much wanted to see the airhostesses. On the plane I could not help observing each move of the airhostesses, because they had been embodiment of beauty in my imagination. ③Besides, I was a little nervous, too. I had heard of too many flight accidents. I was glad the journey ended two hours later. ④I should say it was really time-saving.

4.

  A tragic occurrence took place in a cinema in Haidian District earlier this week.

  A young couple attempted to commit suicide during the screening of a movie. The woman died on the spot. The man, though seriously injured, was recovering in hospital.

  A witness said at about 5:30.p.m., she heard a noise and turned round to see a woman lying in a pool of blood and a man next to her was in the act of cutting his own throat. The woman was pronounced dead on arrival in Haidian Hospital, but the man was out of danger having failed to sever an artery.

  The police are treating the incident as a suicide case.

  The police also found a letter at the cinema, in which the couple both expressed that they loved each other deeply and were not willing to be separated.

5.

  As a teenager in 1972, Bill Gates boasted that he would be a millionaire by the time he was 20. While he did not quite achieve that goal, only 15 years later he was a billionaire. And by 1992, as head of the Microsoft Company, he became the richest man in America with assets of approximately US$ 6.3 billion.

  Born in Seattle Washington on 28, October 1956, Gates was named William Henry after his father and grandfather. From the beginning, he was an extremely energetic and intelligent child. He had read the entire world book encyclopedia by the age of nine. His favorite subjects at school were science and math and his favorite pastime was “thinking”.

6. A Big Forest Fire

  A big forest fire broke out in the northeast of China early in April, 1987. It was said that the fire resulted from a young man’s careless smoking in the forest. Thousands of PLA soldiers and local people fought bravely against the fire until it was completely put out. The fire lasted about a month causing a damage of at least ten million yuan. About 200 people were killed in the fire and many more injured. The whole nation was shocked at the news and many people are thinking what lesson we should draw from the fire.

7. 为了配合植树节活动， 一家英文杂志社邀请中学生参与环境保护的讨论。 假设你是李华，请根据下面四幅图， 介绍家乡的变化，向杂志社投稿，呼吁大家植树造林，保护环境。
（图略）
One possible version:
Dear editor,
   I’m writing to tell you about the changes in my hometown. In the past my hometown used to be a beautiful place. Trees grew thickly on all the hills around the village. In order to build houses and grow more crops, trees were cut but none were planted. As time went by, the whole forest was almost destroyed. Gradually, the green hills have changed into wasteland. As a result, sandstorms struck us now and then, from which we suffered a lot. Many of the people had to leave. So, I do hope all the people should realize the importance of caring about our environment. What’s more, we should take care of the forests and plant more trees instead of cutting them down in order to make our life better.
8.

One day I was late for work and was pulled over by a police officer. The officer noticed that my shirt had the same name of a local secondary school on it. “I teach math,” I explained.

   He smiled and said, “OK. Here’s a problem. A teacher is speeding down the highway at 25 kilometers over the limit. At $12 for every kilometers over the limit, plus $40 court costs, plus the rise in her insurance, what is her total cost?”

   I replied, “Taking that total , subtract the low salary I receive, multiplied by the number of kids that hate math, then adding to that the fact that none of us would be anywhere without teachers, I’d say zero.”

   He handed me back my license, “Actually, math was never my favorite subject. Please slow down.”

二、说明文

1．Thomas Anderson, Germany
   I prefer to live in chain hotels. I have been living in this brand for years and am already familiar with its decoration. It is very homelike. When you arrived in a fresh place, most of us I suppose would choose to be close to something familiar. I like its external and internal decorations, as it is all the same over the world.

2. Cindy Teethon, America
I am an immigrant to America and I was born in France. I like a romantic environment. Just tell you one detail why I live here. The lights in the room are very beautiful. And the curtains, the color of the curtain matches with the light in the room. It is the room where I stay for most of the time. As for lobby lounge and so on, I do not care at all. And I never dine in the hotel. It is very expensive.

3.

I’m so happy these days because a lot of changes have taken place in my daily life since our learning load was reduced. Before the plan of reducing students’ load was carried out, we had to do a lot of homework day and night. We had to go to school even at the weekend. We couldn’t go to bed until 11:30 every day. But now, it has been improved. We have less homework to do. Besides, we don’t have to go to classes at the weekend. Instead, we can visit museums, learn to use the computer or learn painting pictures. At night we can spend some time watching TV news or reading newspapers or our favorite books. The most important, we can get enough sleep because we can go to bed before 10:00. I hope we can enjoy such a life forever. 
4. 
France is bordered on the north by Belgium and the Duchy of Luxembourg; on the east by the Federal Republic of Germany; on the southeast by Switzerland, Italy and Monaco; and on the south by Spain. In the west and north, winters are generally cool and summers are mild. Southern France and Corsica have a Mediterranean climate with hot summers and mild winters. Precipitation is frequent all year; most areas record 20 to 40 inches (50-100 cm) average rainfall in late autumn or early winter. Clothing needs are similar to those in Washington, D.C.
Rail and bus systems offer good transportation in all large French cities. Paris has an excellent subway system and local rail services. Taxis are available at moderate rate in  all cities. Good air and railway service is available to all parts of France and other European capitals.
5.

A newspaper is a medium that tells the news of the day and other things. There are good newspapers and bad newspapers. You can know more and be more interesting. If you read a good newspaper each day. A good newspaper should have well-trained and reliable people working for it. One of the important people on the newspaper staff is the reporter. It’s the reporter’s job to be sure that the facts are checked before they are printed. Some reporters do not always bother to do this. A newspaper should give current news as it happens. It should report the facts of this news as reliably as it can. A newspaper may also give some comments on the news, which can help you work out the news of the day may affect you.

Not all newspapers, however, do what they are meant to do.

6.

Keeping fit is an important thing of our life. A fit person who has good health is definitely more efficient in carrying his task either as a student in a school, a worker in an office or even a housewife at home. There are different ways to keep fit. It is necessary to observe a well-balanced diet daily. Different kinds of food have different functions in building up and maintaining our bodies. Other ways to keep fit is by exercising regularly. Learning how to relax our bodies is certainly an effected way to keep fit.

7.

The World Trade Organization (WTO), founded on January 1, 1995, aims to encourage international trade to flow as freely as possible, making sure that trade agreements are respected and that any disputes can be settled.

In the five years since its founding, the WTO has become well-known as one of the world’s most powerful economic organizations, taking its place alongside the World Bank and International Monetary Fund.

The WTO, with its head office in Geneva, has 135 members with 30 more waiting to join.

8.

Animals are natural resources that people have wasted all through our history. Animals have been killed for their fur and feathers, for food, for sport, and simply because they were in the  way. Thousands of kinds of animals have disappeared from the earth forever. Hundreds more are on the danger list today. About 170 kinds in the United States alone are considered in danger. Luckily, some people are working to help save the animals. Some groups raise money to let people know about the problem. And they try to get the governments to pass laws protecting animals in danger.

9. 
21世纪英语报（21st Century）在报纸上组织了一个题为 “报考本市大学还是外地大学” 的讨论。下表是你班同学进行讨论的一些观点，请根据下面提示写一篇报道你班讨论情况的短文。字数100左右。文章的开头已给出：
                    Go to a university near or far?

Different classmates have different opinions about going to a university outside or inside their city.

	赞成报考外地大学的理由
	赞成报考本地大学的理由

	1.锻炼独立生活能力
	1.父母近，可互相照顾

	2.交友机会更多
	2.环境好，利于学习

	3.可为将来的工作获取更多经验
	3.节约开支

	……
	…….


One possible version:
  Go to a university near or far?

Different classmates have different opinions about going to a university outside or inside their city. Some think they would like to study at a university far away from their homes so that they an live a life on their own. Second, they have more chances to make new friends and have more fun at university. Above all, they can gain more working experience for their further jobs.

  While others think they should choose a university in their local city, for which they and their parents can take good care of each other, and they don’t have to spend much money or transportation because of short distance. What’s more, they can take great advantages of home living conditions for their study.
10. The Write Stuff

Asians are spending more time at the computer. According to a recent government survey, 60 per cent of Singaporeans now have computers in their home. But all that keyboard time shouldn’t kill good penmanship. Kids, in particular, should be encouraged to write by hand. Here are a few ideas to help you and your family write right.

· Keep stationery, pads and good quality pens and pencils – including fun colored ones –around the house to make writing more inviting.

· Forget repetitive writing drills. Ask them to write wish lists or to help with the shopping list.

· Write a letter by hand. E-mail is fast and easy, but a written letter is more meaningful. Taking time to write a letter shows you care.

· When traveling, have kids pick out and write postcards back home.

· Keep a diary or journal. In addition to fine-tuning handwriting skills, it provides an important keepsake for years to come.
11. Eating Fish Fights Heart Ills

  New research provides the strongest evidence yet on the health benefits of eating fish ---a simple dietary step that goes a long way in protecting against heart disease.

  The research leaves no doubt. A 16-year study of almost 85,000 women found that those who ate fish two to four times weekly cut their risk of heart disease by 30 percent, compared with women who rarely ate fish. Women who ate fish five or more times weekly reduced their risk 34 percent.

12. Read more if you want to write well
Apart from the fact that the Chinese style of writing sometimes interferes with writing English, the most important thing is perhaps a lack of opportunity to write and a lack of excellent writing examples.

 In order to improve my writing, I decided to write one or two pages every day on whatever topic I was interested in and, then, to put them aside for a few weeks, during which time I forced myself to read a lot. I suggest that language learners write more while reading and read more while writing. They reinforce each other.

 I read 100 book reviews in more than 15 professional journals in my field, and then photocopied at least 50 reviews written in a style that impressed me. I also tried to see how a negative comment was expressed, how many ways a compliment could be made, and how positive and negative were balanced to make a review critical. When I turned in a book review resulting from this effort, my professor told me to submit it for publication, and the review was published.

  What I am trying to say here is that reading and writing are inter-twined, and , in order to be a good writer, we have to read extensively, critically, and linguistically. Writing can help us become better readers, and reading can help us become better writers. Simply reading more or writing more is not enough. Reading while writing, and writing while reading is the way.

Liu Jun—a professor of English at the University of Arizona, US

Email: junliu@u.arizona.edu
13. The Richest Americans in 2003 《环球时报10。8。2003》

   The America economy is improving, yet seemingly just for the super rich. After two years of declines, the total net worth of America’s richest people rose 10 percent to $955 billion this years from 2002, according to Forbes magazine’s 2003 ranking of the nation’s 400 wealthiest individuals.

   Microsoft Corp. founder Bill Gates remained in the top spot with his fortune increasing by $3 billion to $46 billion this year. Microsoft co-founder Paul Allen held third place, with his net worth rising $1 billion to #22 billion. Investor Warren Buffett kept the No. 2 position although his wealth was unchanged at $36 billion.

  The gains are part of a continuing shift in wealth from the East to the tech-centric West. When the list was first published in 1982, there were 81 members from New York and 56 from California. Today , California boasts 95 Forbes 400 members ,while New York has 47. Forbes compiled its list by estimating the value of stock and other assets held by the wealthiest Americans.

                            2003年最富的美国人

   美国经济正在好转，可似乎仅仅是针对超级富翁而言的。根据《福布斯》杂志对2003年全美最富有的400名美国人的排名显示，在经过了两年的经济下滑之后，最富有的美国人的资产总值比2002年净增了10%， 达到9550亿美元。

   微软公司创办人比尔·盖茨今年仍居首位，他的资产增长了30亿美元，达到460亿美元。微软公司的合伙创办人保罗· 艾伦排在第三位，他的资产净增10亿美元，增至220亿美元。投资商沃伦·巴菲特保住了第二的位置，虽然他的财富保持不变，仍为360亿美元。

   这些财富增长反映了美国财富继续从东部向以技术为核心的西部转移。当财富排名在1982年第一次发表时，有81人来自纽约，56人来自加里福尼亚。今天，加里福尼亚有95人跻身福布斯400名富人的行列，而纽约只有47人。福布斯是通过评估最富有的美国人所拥有的股票价值和其他财产来列出其富人排行榜的。

三、应用文

（一）日记

1．

   Tues.  January 1.                                     Fine

  From today on I shall keep my diary in English for sake of practice. I shall write a few things in simple English before going to bed. I’m interested in writing down what I saw and heard during the daytime. I may not show it to anyone, not even to my parents, but I will write carefully as I can if whatever I write was to appear in tomorrow’s papers. As I shall always try to write honestly and delightfully, I hope that my diary will be interesting to read if it ever gets published. If so, is it possible that it will be called “The Diary of A Student?”
2.

  May,31, Sunday                                       Cloudy

  It was Grandma’s birthday. Father, mother, and I went to visit her. She lives with my uncle in a village not too far away. Early in the morning we bought some presents and took the bus to get there.

  Grandma and Uncle were so glad to see us. We gave the presents to Grandma and she was very happy. Ten we sat down to talk, while Uncle went to prepare lunch. The meal was so nice that we all enjoy it very much. At 4 o’clock, we said good-bye and set off for home.

（二）  布告、通知、便条

1. 

May I have your attention, please ? I have an announcement to make. The Student Union is going to hold a party on Saturday evening. August 15, to welcome our friends from the United States. The party will be held in the roof garden of the Main Building. It will begin at 7:30p.m. There will be music, dancing, singing, games and exchange of gifts. Will everybody please bring along a small gift for this purpose. Remember to wrap it up, sign your name and write a few words of good wishes.
  Don't forget: 7:30, Saturday evening, roof garden. Main Building. There's sure to be a lot of fun. Everybody is welcome.
2. 
  Dear foreign friends,

  We have arrived at the foot of the Great Wall. It is the largest wall in the world, which about 1.2 thousand li from west to east. It has a history of 2,000 years. It is one of the wonders of the world. We’ll leave here at 11:30. Our bus will be waiting for us here, and the bus number is 1195670. Be sure to be back on time. Besides, take your belongings, especially valuable things with you and shut all the windows before you get off the bus, please. Thank you.

  Have a wonderful time.

3.  Friday, September 26, 2003
Dear Harry,

  It’s a pity that you are not in , so I have to leave a note. There are two posters at the school gate. One is about movie “Gone With the Wind”, which is to be shown at 7:00 on Sunday evening in the hall. The other is about a lecture on “Environmental Protection”, which is to be given by Prof. Betty Power, writer of the book “Save our Globe”. If you are to attend, please come to Room 101.

I’d like to invite you to either the movie or the lecture, but I wonder your decisions as soon as possible.

Shan Shan

4. Lost

 I wonder if I can get some help from you. I left my case in this hotel today. My case is square and brown in color. Inside the case, there is a radio, a camera, three rolls of film and two shirts. I also have a movie magazine and a plane ticket from Shenzhen to New York in it. Will the finder please get in touch with me at once? My telephone number is 010-68479533. I’ll be very thankful.

5. Weather Analysis
  The combination of a cold air current and a strong warm, damp air stream is expected to create moderate snow or drizzle today and tonight in eastern areas of Northwest China and the central part of North China, with heavy snow falling in some areas. Drizzle to moderate rain or sleet will be experienced in the southern areas of North China, the regions between the Yangtze and Yellow rivers, the northern part of the south lower reaches of the Yangtze, Hanshui River valley and eastern area of Southwest China, with heavy rain falling in parts of the Hanshui and Huaihe rivers valley.
6. Weather Analysis
  Following a south-moving weak cold front, northerly winds of 4 to 5 degrees blew through North China, areas between the Yellow and Huaihe river basins and the northwest provinces yesterday. The wind will continue today with the same force, and the Bohai and Yellow Seas can expect northerly winds of 6 to 7 degrees. Meanwhile, slight snow will fall in the Northeast China’s Liaoning Province and the Shangdong Peninsula. A spell of wet weather with drizzle has been watering the areas south of the Yangtze River basin in the last 4 or 5 days. Today, the overcast skies and drizzle will affect the central and southern parts of the region, South China’s provinces and the southwest Yunnan-Guizhou Platean. Fortunately, it will be over soon.

（三）书信
1.  为了配合植树节活动， 一家英文杂志社邀请中学生参与环境保护的讨论。 假设你是李华，请根据下面四幅图， 介绍家乡的变化，向杂志社投稿，呼吁大家植树造林，保护环境。
（图略）
One possible version:
Dear editor,
   I’m writing to tell you about the changes in my hometown. In the past my hometown used to be a beautiful place. Trees grew thickly on all the hills around the village. In order to build houses and grow more crops, trees were cut but none were planted. As time went by, the whole forest was almost destroyed. Gradually, the green hills have changed into wasteland. As a result, sandstorms struck us now and then, from which we suffered a lot. Many of the people had to leave. So, I do hope all the people should realize the importance of caring about our environment. What’s more, we should take care of the forests and plant more trees instead of cutting them down in order to make our life better.
2．19th, November
Dear Mrs. Huggett,
   You may remember that we have discussed the noise your children make while practicing their musical instruments. You agreed to make sure that they would stop practicing in the evenings.
   You can imagine my astonishment, then, when I realized that nothing had changed , the situation was continuing as before. I find it difficult to stay in the house and I look for any excuse to go out for the evening to be away from the terrible noise. Much as I like music, I have had enough, and to tell the truth, I'm not prepared to put up with the situation any more. I think it is the same you realized your duty as a member of the neighborhood, and I must warn you that unless you do something about the situation I will be forced to take legal action. I have sent a copy of this letter to my lawyer.
                                             Yours sincerely
                                              R.G. Barge
3. 1995NMET

Dear Peter, 

We’re glad you’re coming to join us on Sunday. Here is how you can find us. We’ll have our picnic in the People’s Park. You know where it is, don’t you? After you enter the park by the main gate, walk straight on until you come to a stream. Cross the stream and turn right. After walking for a while you’ll come to a hill. Walk round to the other side of the hill. There you’ll see a lake. We’ll have our picnic in the small woods by the lake. I’m sure you’ll have no trouble finding us. Do come !

                               Yours truly

                                Li Hua

4.外籍教师范文 (2003NMET)

 Dear Bob,

   It was great to hear from you and I am very glad you will be coming here to study Chinese. I have done some research for you and found a nice apartment, only one bus stop away from your school. It is not that big, only 25 square metres, but I think it is fine for your needs. It consists of a small bathroom and a kitchen, and a bedroom. The rent is 500 yuan per month, is this suitable to your budget? If it is too expensive, please let me know as soon as possible, So I can make further arrangements for you. Once again I am very excited that you will be coming here to study! I am looking forward to meeting you.

                                           Kind Regards,

                                               Li Hua

四、议论文

1．The advantages and disadvantages of having the Spring Festival dinner in a restaurant
There are both advantages and disadvantage of having the Spring Festival dinner in a restaurant. The major advantage is that it saves us a lot of troubles and energy. We don’t have to spend hours doing cooking and washing up the dishes, so that we can spend the good time together chatting or playing games. 

Of course, there are also disadvantages. ①First of all, it is more costly. ②Second, making reservation makes another trouble for us. Because a lot of people choose to have the family reunion dinner in the restaurant, reserving the dinner in a desirable restaurant becomes difficult. Sometimes we have to make a series of phone calls to manage it. It seems, the idea of having the dinner in the restaurant is more attractive to the young than to the old.
2．

